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Good News -  





I am pleased to announce that we have a new member of our Pay Operations SROTC and JROTC pay team - Mr. John Hepner.  Some of you may remember John, he worked at DFAS-Indianapolis and he assisted in fielding the DJMS cadet pay system.  He will also be working JROTC pay actions.  John will be doing a lot of what Skip worked while he was here, but will also be working with the JROTC Instructor Reimbursement pay system.  





John can be called if you cannot catch up with your Pay Technician!  





===================================


257 Monthly Pay Reports:-





Each Bn Commander (or designee) must certify the 257 Monthly Pay Report annotated with clear, concise statements which address any pay problems for the cadets.





We have received most of the Jan 98 battalion reports.  Keep in mind that the report is due to this headquarters on the 8th workday at the beginning of each month.  If you have not sent us your  January 1998 report, it is now past due.  The Feb 98 report is due on 11 Mar 98!   We have sent a listing of late BNs to each brigade.  It is the BN responsibility to Email or call us requesting an extension of this suspense if required!  














Also, it is imperative that you realize that this is an official pay report.  This report must be certified and signed by your Bn Cdr or designee.  If you have a cadet that is in question about pay and is not listed, you need to request clarification of why he/she is not listed.  





Important Notes of what you include in your review of the 257 Report:





1 -  Review the SSN and name of the cadet.   Are they correct?  





2 - Review the program code of your cadets -- is it correct?





3 -  Pay ST = “X” is subsistence; “A” is a non-pay status and “O” is base pay during camp/CTLT periods.  Is the amount for subsistence correct?  Does it reflect $150.00 for a full month or less for a portion of the month?





4 -  Books & Fees -  Did you precertify books for this current month?  (most of this term has already been paid!)  





5 -  GRAD DATE -  Is the date correct?  This is very important to be reviewed.  If the date is past, is this correct?  





6 -  Cumulative Subsistence -  Review the amount of a total paid to the cadet for that program code/MS Class.  





IMPORTANT COMMENT:  MS III to MS IVs cadets are authorized 20 months of continued subsistence which equals  to an amount not to exceed more than $3,000.00.  You must review your NS04/SC04 (MS IV's) for the total amount paid.  If the amount exceeds $3,000.00, then the cadet has been overpaid.  You must annotate the 257 Report for a review of the cadet’s pay.  





A system edit has been removed by DFAS on the pay calendar which is allowing cadets to be paid beyond the authorized period of time.  We need your assistance to help identify the cadets that are being overpaid.  To alleviate overpaying cadets, you are required to review and annotate the cumulative subsistence paid column each month.  





Now that the review is done on each cadet  you must:  Provide a clear, concise statement as to what the problem is, the date the action should have stopped, started, etc., (year/month/day).  (We are still receiving the reports with vague comments -- we need to understand what action is!!)





Reduce the 257 Report  on your copier so the SSNs are clearly legible.  We will not accept if we can't read.  (We are receiving lots of them and the SSNs cannot be read!!)





Once you finalize the review and fax to this Hqs you need to make sure that the report is received by this office!  There is no guarantee that faxes are received.





===================================


Remember for system problems call 


1-800-750-ROTC!


ROTCMMS PreAdvanced Camp:





It is very important that all cadets attending follow-on training (CTLT, AIAD, etc.) that are marked as “PRIMARY” for attendance have the sequence line number complete when you fill out the screens in ROTCMMS.  This information must be entered into ROTCMMS from data that has been provided to each Region and Brigade in the form of an Excel spreadsheet by the Training Directorate, Hqs Cadet Command.  


===================================


School Year Dates in the Directory:





We are often told the last day of classes is 5 Jun 98 as an example so that is the date put in the directory as the spring term ending date.  We then find out exams are held from 7-12 Jun 98.  As part of the academic requirements, cadets must take exams and are entitled to subsistence during this time of completing academic requirements.  





If you have not covered exam dates in your term ending dates, you cannot correct the pay for this school year in your ROTCMMS Phase III system.  You must contact your Pay Operations POC for a review of your cadets.  This is just a reminder!  Most schools have dates correct to cover the proper cadet pay entitlements.  


===================================


Let's Prepare for Camp 98:


It is time to prepare for Advanced Camp 98:





Direct Deposit is mandatory for all contracted cadets.  Advise cadets not to change or close bank accounts right before they go to camp.  They need to keep the account open or at least make sure the new account is in effect prior to going to camp.  If they must close or change an account, please advise them to do early to eliminate problems with camp pay.  





All MS IVs going to camp - you must extend the graduation date for these cadets until after the planned camp cycle dates.  Yes, we realize the cadet may have graduated from college and now must attend camp, but the graduation date allows the base pay to start.  If the graduation date is listed as 5 May 98 as an example, the base pay for camp will reject and the cadet will not be paid until the problem is identified and worked at our office.  





	The review of the SGLI option needs to be checked prior to camp attendance.  


Hint:  You can use the Cadet’s in a Pay Status Report to make this review a little easier.  


=============================W-2 Hot Line:  


Cadets do have 'taxable income" if they attended either Basic Camp or Advanced Camp.  Subsistence is not taxable.  





If you need to have a W2 reissued or have a corrected W2 prepared, you can call 317-510-2800.  The phones are manned each day from 0730-1630 EST.  A menu driven answering service will be available for customers 24 hours a day, 7 days a week.  


Special Note:  We are getting calls from LTs asking about receiving a W2 that shows taxable income.  Most of the time we have found that this is payment for a DO-II-YOURSELF MOVE (DITY).  Look at the Employee Identification Number  and if it is 35-9970000 it is most probably a DITY move.  


===================================


PAY ACTIONS -  How often do I have to send?


We are receiving duplicate pay actions that are driving additional work for your office and this office when received.  NOTES FOR YOUR USE IN WORKING PAY ACTIONS:  





257 Monthly Pay Report -  You do not have to send a pay inquiry in addition to any action you have requested as part of your monthly review.  





Pay Inquiry -  Submit promptly when pay action is required.  





DO NOT SEND A SECOND PAY INQUIRY UNTIL YOU HAVE WAITED ABOUT 15 DAYS  -- This allows us time to work the action and in most cases you have seen a LES with an adjustment for the pay action.    Also, you can give us a call or send an email for us to check the status of the action!!  If you must send a pay inquiry a 2d time, you must annotate the top with 


	“2D REQUEST”.  





===================================





CADET PAY POCS @ HQs Cadet Command:


 FIRST ROTC REGION:


Marcia Van Winkle, 757-727-2385


Email VANWINKM@EMH10.MONROE.ARMY.MIL


SECOND ROTC REGION:


Mr. Jack Ooten, 757-717-2379


EMAIL:  OOTENJ@EMH10.MONROE.ARMY.MIL


FOURTH ROTC REGION:


Ms. Debra Martin, 757-727-4625


Email:  MARTIND1@EMH10.MONROE.ARMY.MIL


OVERALL:  


Mr. John Hepner, 757-727-3679 or 4633 


Email:  HEPNERJ/DDN(HEPNERJ@MONROE.ARMY.MIL)


Janie Imgrund, 757-727-4633 or 3679


EMAIL:  IMGRUNDJ@EMH10.MONROE.ARMY.MIL





FAX 757-727-3749
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