APPENDIX E

CCR-145-6


Sample College ROTC Welcome Letter

(Appropriate Letterhead)

(Office Symbol) 









(Date)

Sergeant John E. Vet

845 Support Group

Fort Gold, Arizona  44444-5555

Dear Sergeant Vet:


I would like to take this opportunity to welcome you to Army ROTC at the University of (insert name).  You are wise to prepare in advance and include ROTC in your college plans.


We have appointed Cadet Smith as your sponsor.  He will contact you in the near future and assist you on campus when you arrive.  In the meantime, I have enclosed some brochures that discuss our ROTC program at (name of school).  I am sure that you will find the (name) Battalion has the high level of esprit and pride that is found in the best active Army units.


Remember, Army ROTC cadets receive a monthly allowance of  (current stipend amount).  This financial assistance is in addition to any GI Bill (or Veteran's Educational Assistance Program) and Army College Fund benefits you may have earned as a soldier.  


Please read the enclosed brochures for more information.  You may contact me by calling collect at (555) 666-7777, or by writing to the address above.


We look forward to seeing you in the Fall.  If I can be of any further assistance, please do not hesitate to call me.


Leadership Excellence Starts Here!


Sincerely, 


Jack Doe


Captain, Armor


Assistant Professor of


  Military Science
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