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MEMORANDUM FOR (Board President or Investigating Officer)

SUBJECT:  Appointment of a Formal Board of Officers/Investigating Officer (IO) to Determine Suitability for retention in the Army ROTC Program and Amount and Validity of Scholarship Debt

1.  A board of Officers/IO is hereby appointed pursuant to AR 15-6, AR 145-1 and CC Pam 145-4 to hear evidence and determine if Cadet ______________________ should be disenrolled for ______________________, and should be required to repay a debt of $_______ and if so, whether he/she should be ordered to active duty in his or her Reserve enlisted grade or, in the alternative, should be required to repay funds expended on his/her behalf. 

2.  The following members are appointed:

NOTE:  The senior member will be the president of the board and will be listed first, followed by other members in rank order.  The junior member will serve as the board recorder (with or without vote).  If the recorder is a voting member, the appointment memorandum must so state.  Boards should consist of one, three or more uneven number voting members.

3.  Using the findings worksheet at Figure 6-4, the board or IO will make the following findings that determine whether the cadet:


a.  Did/Did not enter into a valid Army Senior Reserve Officers' Training Corps Cadet Contract (DA Form 597/597-3).


b.  Did/Did not receive advanced educational assistance in the form of ROTC scholarship monies from the U.S. Government in the amount of $_______that constitutes a valid debt to the U.S. Government.


c.  Did/Did not voluntarily fail to complete the requirements of the ROTC Cadet Contract.  Voluntary failure was/was not found in that the cadet did/did not  (reasons).


d.  (IF APPLICABLE) Due to misconduct, Did/Did Not fail to complete the requirements of the ROTC Cadet Contract in that, because of misconduct the cadet no longer remains eligible for enrollment in the required military training.


e.  If the board or investigating officer enters a finding of misconduct in para (d) above, the board or investigating officer must also find--


f.  The cadet exhibited the following behavior that constitutes misconduct, e.g., stealing, use/possession of drugs, etc.  


g.  The behavior described above Does/Does Not qualify as misconduct under 10 USC 2005(a) (3) that warrants recoupment of financial assistance expended by the U.S. Government. 

4.  The investigation will also determine other matters that include, but may not be limited to:


a.  (USE ONLY IF APPLICABLE) Did Cadet_______________ exhibit homosexual conduct?  Homosexual conduct is a homosexual act, a statement by a cadet that demonstrates a propensity or intent to engage in homosexual acts, or a homosexual marriage or attempted  marriage.


b.  (USE ONLY IF APPLICABLE) If homosexual conduct is being considered as grounds for disenrollment, the board will read the Army's implementing guidance for the DOD policy on homosexual conduct.  If a cadet has exhibited homosexual conduct for the purpose of avoiding military service and disenrollment would not be in the best interest of the Army, a finding should be made to that effect.


c.  (USE ONLY IF FORMAL BOARD) The board will use formal procedures under AR 15-6, chapter 5, as modified by Cadet Command Pam 145-4.  Board proceedings may be verbatim or summarized.  Cadet__________ is designated as the respondent.  Counsel for the respondent, if requested, will be designated by subsequent correspondence.

Figure 6-2.  Sample Appointment Memorandum

SUBJECT:  Appointment of a Formal Board of Officers to Determine Suitability for retention in the Army ROTC Program

5.  Based on the board or IO findings, the board or IO will make the following recommendations that the cadet:


a.  Should/Should Not be retained in ROTC  as a scholarship cadet.


b.  Should/Should Not be retained in ROTC as a nonscholarship cadet.


c.   Should/Should not be disenrolled from ROTC UP AR 145-1, paras 3-43(a) ( ) and/or ( ). 


d.  Should/Should Not be released from ROTC contractual obligation.


e.  Should/Should Not be ordered to active duty in an enlisted status for a period of ______(see contract for active duty obligation).


f.  Should/Should Not be ordered to repay his or her valid debt to the U.S. Government comprised of advanced educational assistance received in the form of scholarship benefits.

6.  The board or IO may make additional recommendations as appropriate.

7.  You will completely familiarize yourself with applicable provisions of AR 15-6, AR 145-1 and Chapter 6 of Cadet Command Pamphlet 145-4. 

8.  The report of proceedings will be prepared on DA Form 1574 and submitted to me no later than ____ days after the close of proceedings.  You must use the findings and recommendations worksheet at Figure 6-4, CC PAM 145-4, in making your findings and recommendations.  Write “see attached” in the findings and recommendations blocks (Sections IV and V) on the DA Form 1574 and include an appropriate attachment using the worksheet at Figure 6-4.  In addition to the required findings and recommendations at Figure 6-4, you may make any additional findings and recommendations that you deem appropriate.  You must also attach to the DA Form 1574 a narrative summary of the board proceedings or of the face-to-face meeting with the cadet if a transcript is not included.

9.  The board/IO will serve until final action has been taken by the disenrollment authority, and the Battalion Commander/PMS has been notified of the decision.  Should you discover any evidence during your investigation that circumstances require the appointment of a formal board of officers or a more senior IO, you will cease your investigation and notify me immediately.

10.  Although no legal advisor is appointed to the board or IO, the board or IO may seek the advice of the Cadet Command Judge Advocate at (757) 788-4185, 3841 or 3073 as necessary before and after the board or investigation.











Appointing Authority











Signature Block

Figure 6-2.  Sample Appointment Memorandum – Continued
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