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MEMORANDUM FOR (Cadet/Respondent)

SUBJECT:  Notification of Respondent to a Board of Officers/Investigating Officer

1.  A board of officers/investigating officer has been appointed to hear evidence and determine your suitability for retention in the Army ROTC Program.  The board/investigating officer may recommend to the battalion commander/Professor of Military Science that you be retained in the ROTC Program, or that you be disenrolled from the ROTC Program for breach of the terms of your ROTC contract.

2.  The specific matters to be investigated are as follows (set forth each allegation that the board/investigating officer will investigate in detail):


a.  Whether you entered into a valid Army Senior Reserve Officers' Training Corps (ROTC) Cadet Contract (DA Form 597), or Army Senior Reserve Officers' Training Corps (ROTC) Scholarship Cadet Contract (DA Form 597-3), of his/her own volition.


b.  (SCHOLARSHIP ONLY) Whether you received advanced educational assistance from the U.S. Government in the form of scholarship benefits while enrolled in ROTC in the amount of $_______, which constitutes a valid debt to the United States.  


c.  Whether there are grounds for your disenrollment in accordance with AR 145-1, paragraph 3-43a(__), i.e., ________________________________________.


d.  Whether you should repay your debt in the amount of $________or be ordered to enlisted active duty.

3.  You are entitled to any reasonably available military counsel who need not be a lawyer.  As an alternative, you may retain civilian counsel at your own expense.  Although this counsel is not required to be a lawyer, the individual selected should be sufficiently mature and experienced to be of assistance to you.  Your counsel may assist you in the preparation of your case and be present with you at all open sessions of the board.  Counsel is not permitted to take part in the board proceedings, in a representative capacity.

4.  (Optional for IO) Unless you request and receive additional time, a hearing will be held at (give time, date, and exact place).

5.  I will endeavor to arrange for the presence of any witnesses you may desire.  It is anticipated that the following witnesses will be present:  (list witnesses by name and rank).  If the name of a witness is not known, the position that the witness held at the time the operative facts occurred should be described fully; i.e., the noncommissioned officer-in-charge at (name of facility) that administered your hearing test on (date). 

6.  After completion of the board/investigation you will be given the opportunity to rebut the findings and recommendations.  The report’s findings and recommendations are advisory only.  The report along with any rebuttal will be forwarded to CG, Cadet Command, for final determination.

7.  You will keep the Battalion Commander/PMS informed of your current address and phone number until this action is resolved. Contact me immediately if you have any questions, if you find any of these instructions unclear, or if you need any other assistance.

(Attach certification of mailing/hand delivery)
Appointing Authority










Signature Block

Figure 6-3.  Sample Notice to Cadet of Board/IO
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