FIGURE B-3

DEPARTMENT OF THE ARMY

(APPLICABLE REGION)

BATTALION NAME

BATTALION ADDRESS

TYPE OFFICE SYMBOL

MEMORANDUM FOR:  Commander, U.S. Army Cadet Command, ATCC-RB, Fort 

                  Monroe, VA  23651

SUBJECT:  Request for Meal Tickets

1. Request funds be provided for subsistence support in the amount of [DOLLAR AMOUNT NEEDED].

2. Specific information follows:

a. Purpose of subsistence support:  [PURPOSE]

b. School Name:  [SCHOOL NAME]

c. Destination:  [DESTINATION]

d. Total number of cadets requiring subsistence:  [NUMBER] 

e. Breakout of meals required:

[EXAMPLE]

DATE         MEAL          QTY          COST       TOTAL COST 

12 Jun 01    Dinner         90           1.95        $175.50

3. POC for supported activity:  [POC NAME & PHONE NUMBER & EMAIL]

4. Subsistence support has been coordinated with and approved by authorized representatives of the Commander, Support installation.  

(BRIGADE JROTC Operations Officer Signature Block)

