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This sample memorandum will replace Figure 1-3 when CCR 700-1 is updated.  It is to be used as of this posting.

[Date]

MEMORANDUM FOR Commander, U.S. Army [insert Region], U.S. Army ROTC Cadet Command, ATTN:     ,[insert address]

SUBJECT:  Appointment of the Military Property Custodian (MPC) at [insert school name]
1.  A representative of the institution has been officially designated as the MPC.  The individual named will be responsible for requisitioning, storing, issuing, and accounting for all property furnished the institution for ROTC activities.

2.  This institution accepts full responsibility for the acts performed by [insert name of MPC] in the capacity of MPC during the incumbency in this position.  The appointment hereby made is revocable at the option of this institution, however, written notification of such revocation will be made to your headquarters.

3.  The signature of [insert name of MPC], the MPC, appearing below has been affixed in my presence and declared to be authentic. 

                           [Signature of MPC]

                           [Typed name and title of MPC]

                           [Signature of Institution official]

                   [Typed name and title of Institution official]

DISTRIBUTION:

Individual

HQCC ATTN: RM

Brigade Commander

NOTE: Use this format to designate the assistant MPC
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