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      SAMPLE MEMORANDUM FOR RECOVERY OF PROPERTY – SURVEY OFFICER TO PBO/MPC

      YOUR LETTERHEAD

      ATGC-CO (700)                            10 Jun 99

      MEMORANDUM FOR Property Book Officer, Tiger Bn,

                       City, State, Zip Code

      SUBJECT: Recovery of Property, ROS 9144-0011

      1. References:

         a. DA Pam 710-2-1, paragraph 2-34, 31 Dec 97. Using Unit Supply System 

      (Manual Procedures).

         b. AR 735-5, paragraph 14-16, 31 Jan 98. Policies and Procedures for 

      Property Accountability.

      2. All items on subject ROS were recovered by the Survey Officer during 

      their investigation. Ensure subject ROS is cancelled. Also, ensure you 

      reestablish property accountability IAW reference 1a above.

                           LEONARD D. MASINGALE

                           LTC, QM

                           Commanding

      ATPB-PBO 1st End Mr. Cain/mm/DSN 800-2222

      Property Book Officer, Tiger Bn, City, State, Zip Code

      FOR Chief, Administrative Division, Oakwood, CA 96000

      Property accountability has been reestablished as requested.

      Point of contact is Tom Dooley, Document Register Clerk, DSN 800-2222.

                        RICHARD J. CHERRY III

                        CPT, QM

                        Property Book Officer

      CF:

      COL Joe, Appointing Authority
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